
Maharishi School: TARDY & ATTENDANCE POLICY 
 
(This section will be in the Faculty Handbook, but will not be included in the Student/Parent Handbook.) It is 
essential to have school-wide policies and procedures that are consistently implemented. When teachers 
consistently implement policies, there is a sense of fairness and professionalism at school. Each teacher and 
administrator bears responsibility for the enforcement of the policies. 
 
Tardy Procedure 
Our tardy policy is designed to create a culture of punctuality and professionalism at school. 
 
Teachers record all tardies in RenWeb. The tardy count below is per class. For example, a student may have 2 
tardies in four different classes and would not be on Tardy Alert. Tardy counts will reset at the semester. 
 
1st Tardy — Reminder:  Teacher reminds student of the importance of being on time. Student is gently referred 
to the Core Values of the School, particularly the importance of respect and responsibility. 
 
2nd Tardy — Warning:  Teacher warns the student that subsequent tardies will result in student being placed on 
Tardy Alert. 
 
3rd Tardy — Tardy Alert: Teacher tells the student that the tardies have become disruptive and that if the 
student is tardy again he/she will not be allowed in class, but will be asked to report to the Central Office. At 
this time, the teacher emails the parents with the same information. 
 
4th Tardy — Class Suspension:  The student will not be allowed in class for that period. Teacher records this as 
an absence, adds an explanatory comment, and refers the student to the Central Office. There, the student 
completes a Punctuality Action Plan, which must be signed by the Dean of Students and given to the teacher the 
next day in order to return to class. The Dean emails a copy to the student’s parents. 
 
After a class suspension, the student remains on Tardy Alert until he/she is on time everyday for the next week. 
If additional tardies occur while on Tardy Alert, the student will again be sent to the Central Office to follow the 
above procedure. Additional action may be included, such as a parent conference, study hall, community 
service, or letter of apology. 
 
Once the student is on time every day for the next week he/she will be back at the “Warning” level.  
 
Attendance 
Class coherence and student learning depend on a student’s regular attendance and participation in class. 
 
The attendance policy is based on the logical consequences that come from missing class content. If a student 
misses class, he/she will receive a zero for that day’s assignments and will have to make up the work in order to 
receive credit.  
 
Teachers record absences each period in RenWeb. The Dean of Students tracks absences. The absence counts 
below are per class. Absences reset at the semester. 
 
3rd Absence — Auto-Notification: RenWeb emails a notification of concern to parent(s), student, Dean of 
Students, and teacher. The attendance policy is attached to the email and receipt confirmation is requested. 
(Note: this may not be possible in RenWeb.) 
 
6th Absence — Attendance Alert: The student is placed on Attendance Alert. The Dean informs the parent(s) 
and student via email. (The attendance policy is attached to the email and receipt confirmation is requested.) 
The Dean of Students meets with student to discuss reasons for the absences and ways to improve attendance.  



 
10th Absence (or 5th for a quarter-long course) — Academic Probation: With 10 absences, the student has 
been absent for over 10% of the semester’s classes. The student is put on Academic Probation. At this point, the 
Dean of Students informs student and parent and provides the student with the Credit Petition Form. The 
student must complete the first section of the Credit Petition Form and get a parent signature. The first section 
of the form includes an explanation and documentation of absences as well as a description of what the student 
will do to achieve satisfactory attendance.  
 
Upon the Dean’s review and signature on the first section of the Credit Petition Form, the student will obtain the 
signature of the teacher(s) from whose classes he/she has been absent, indicating that the student will maintain 
credit in the course. 
 
A teacher’s signature on the Credit Petition Form may just be a confirmation that the student has a passing 
grade. A student’s grade should already reflect their attendance because absences lead to missed class work. In 
some cases a teacher may withhold a signature and ask the student to do additional assignments to make up 
missed class time, such as watch a video and write a response or opinion essay to make up for missed 
discussion or group work.  
 
If the Credit Petition Form is not completed within one week the student is put on Academic Suspension (see 
definition below). The student will remain on Academic Suspension until the Credit Petition Form is complete. 
 
Depending on the circumstances, notice of Academic Probation and/or Suspension may be included when 
academic records (report cards, transcripts) are sent to colleges with other application information. 
 
15th Absence — NCI Meeting: The student is returned to Academic Probation and must again petition for 
credit. An NCI (Nourishing Creative Intelligence) meeting is organized for the student to better understand the 
situation and discuss how to give support. Participants will include the parents, teachers, and administrators. 
The student and parent may possibly be referred to the school psychologist, a medical doctor, a Maharishi 
Ayurveda consultant, a school counselor, or other educational professionals.  
 
Note: This much missed class time makes it challenging for students to maintain passing grades. 
 
 
Definition of Terms 
 
Academic Probation:  Academics are at risk. This occurs any time a student’s grade falls below a “C” or a 
student has 10 or more absences in any class. At this time, a student has one week to bring his/her grade up to a 
“C” or, in the case of absences, to petition for credit. 
 
Academic Suspension:  If a student on academic probation has not brought his/her grade up to a “C” or, in the 
case of absences, petitioned for credit within one week, the student will not be allowed to participate in 
extracurricular competitions. Practice or rehearsal may also be restricted. Suspension is lifted once the grade is 
brought to a “C” or, in the case of absences, the student has petitioned and been approved for credit. 


